[image: image1.jpg]PROMOTING QUALITY IN EARLY YEARS






General statement of policy

Our policy is to provide and maintain safe and healthy working conditions, equipment and systems of work for all our employees, and a safe environment for the children to be cared and educated in, We provide such information, training and supervision as they need for this purpose. We wish to develop and promote a strong health and safety culture within the nursery for the benefit of all staff, children and parents. We also accept our responsibility for the health and safety of other people who may be affected by our activities.

The allocation of duties for safety matters and the particular arrangements which we will make to implement the policy are set out within this policy and sufficient resources will be made available to honour our commitment.

The policy will be kept up to date, particularly as the business changes in nature and size, and will be revised annually, or as and when required. We therefore welcome any useful comments from members of staff, parents and visitors regarding this policy.

Signed on behalf of the nursery: ………………………………………………….
Job title…………………………………Nursery Owners……………………………
This policy was adopted on: ………July 2009…………………………………….

Aims and objectives

The aim of this policy statement is to ensure that all reasonably practical steps are taken to ensure the health, safety and welfare of all persons using the premises.  To achieve this we will actively work towards the following objectives:

· establish and maintain a safe and healthy environment throughout the nursery

· establish and maintain safe working procedures amongst staff and children

· make arrangements for ensuring safety and the absence of risks to health in connection with the use, handling, storage and transport of articles and substances

· ensure the provision of sufficient information, instruction and supervision to enable all people working in or using the nursery, to avoid hazards and contribute positively to their own health and safety, and to ensure that staff have access to regular health and safety training as and when provided

· maintain a healthy and safe nursery and safe entry and exit from it

· formulate effective procedures for use in case of fire and other emergencies and for evacuating the nursery premises. Practice this procedure on a regular basis to enable the safe and speedy evacuation of the nursery

· follow the regulations of the Health & Safety at Work Act 1974 and any other relevant legislation. 

· Maintain a safe working environment for pregnant workers or for workers who have recently given birth including undertaking appropriate risk assessments

We believe the risks in the nursery environment to be low but to maintain the maximum protection for children, staff and parents/carers we consider it necessary to:

· ensure the entrances and exits from the building, including fire exits remain clear at all times 

· regularly check the premises room by room for structural defects, worn fixtures and fittings or electrical equipment, and take the necessary remedial action

· ensure that all staff, visitors, parents and children are aware of the fire procedures and regular fire drills are carried out

· ensure that all members of staff are aware of the procedure to follow in case of accidents for staff, visitors and especially children 

· ensure that all members of staff take all reasonable action to control the spread of infectious diseases and that they wear protective gloves and clothes where appropriate

· prohibit smoking on the nursery premises

· prohibit any contractor working on the premises without prior discussion with the officer in charge to negate any risks to the staff or children

· no inappropriate jewellery to be worn. One pair of stud earrings and wedding/engagement rings are acceptable

· dress code is smart and practical with sensible shoes. 

· no running inside the premises

· all electrical sockets should be risk assessed and appropriate measures taken to reduce risks where necessary, and there should be no trailing wires

· all cleaning materials/toilet cleaner to be placed out of the reach of children and in original containers

· protective clothing should be worn when cooking or serving food

· prohibit certain foods, e.g. peanuts are not allowed in the nursery

· telephone calls must be received before 7am if a member of staff is not well enough to attend work

· all staff should familiarise themselves with the position of the First Aid boxes and know who the appointed First Aider is

· children must be supervised at all times

· no student should be left unsupervised at any time.

responsibilities 

Responsibility for Health and Safety in the nursery is that of:

……………………………………………Jayne Smith………………………………
The registered person has overall and final responsibility for this policy being carried out at: Acorn Nursery, Bilton Road, Rugby, CV22 7DS
The nursery manager will be responsible in her absence.

All employees have the responsibility to co-operate with senior staff and the registered person to achieve a healthy and safe nursery and to take reasonable care of themselves and others.  Neglect of health and safety regulations will be regarded as a disciplinary matter.

Whenever a member of staff notices a health or safety problem, which they are not able to put right, they must immediately report to the appropriate person named above.  

Daily contact, monthly staff meetings and health and safety meetings provide consultation between management and employees.

Other health and safety areas are managed by: 

· safety training  



· safety inspections  

· investigating accidents              

· monitoring the maintenance of equipment 

· risk assessments

General fire safety

The manager has overall responsibility for the fire drill and evacuation procedures. These should be carried out and recorded for each group of children every three months
fire checklist

	
	who checks
	how often
	location 

	escape route / fire exits 
	
	
	

	fire extinguishers and blankets
	
	
	

	smoke/heat alarms
	
	
	

	fire alarms
	
	
	

	Fire doors closed and in good repair
	
	
	


Registration

An accurate record of all staff and children present in the building must be kept at all times and children/staff must be marked in and out on arrival and departure. An accurate record of visitors must be kept in the Visitor’s Book.  These records must be taken out along with the register and emergency contacts list in the event of a fire.

No smoking policy

Children’s health and wellbeing is of utmost importance for the children in our care.  Smoking has proved to be a health risk and in accordance with childcare legislation, the nursery operates a strict no smoking policy within its buildings and grounds. Parents are respectfully requested to abstain from smoking whilst on the premises. This rule also applies to staff, students, carers and visitors etc.  Staff accompanying children outside the nursery are not permitted to smoke e.g. whilst on an outing.

Fire drill procedure

On discovering a fire

1. CALMLY raise the alarm by ringing the bell
2. immediately evacuate the building under guidance from the manager

3. using the nearest exit lead the children out, assemble at the front of the building 
4. manager or duty manager to check all rooms, toilets, corners, etc

5. close all doors behind you.

The manager is to:

1. pick up the children’s register, emergency contacts list, mobile phone and visitor book

2. telephone emergency services: dial 999 and ask for the fire service

3. in a safe place clear of the building - check the children against the register

4. Account for all adults.

· Do not try to collect personal belongings on evacuating the building

· Do not attempt to go back in and fight the fire

· Do not attempt to go back in if any children or adults are not accounted for
· Advise the fire services of anyone missing.
This policy was adopted on: ………………June 2009…………………………………….
Signed on behalf of the nursery: ………………………………………………………...…….
Date for review : ……………………………..July 2011………………………………………
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